GUIDELINE OF THE STATE REAL ESTATE COMMISSION
HOME OFFICES

With advanced technology, it has become commonplace in the industry for
licensees to have “home offices” out of which they perform duties incidental to their real
estate business, including phone work, computer work, document preparation,
correspondence, and research and scheduling of appointments. The Commission has
received many inquiries from the regulated community questioning whether these
activities may be performed out of a “home office”.

It is the opinion of the Commission that licensees may perform the incidental
duties listed above out of their homes, provided the following guidelines are followed:

(1) No signage designating the name and telephone number of the licensee or
the business name and telephone number of the employing broker is
permissible at a home office.

(2) All advertisements placed by licensees must be in compliance with
835.305(b).

(3) Licensees may not advertise a separate address for a home office.

(4) All correspondence must be addressed to the licensee at the broker’'s main
office or branch office addresses.

In order to facilitate licensees performing these duties in their “home office”, each
broker of record should establish home office policies and/or procedures to be followed
by licensees affiliated with the broker. Such policies should include, at a minimum, the
above guidelines.

Of course, the broker of record will be responsible for all activities of the licensee
whether the licensee is working out of a home office or the main office or branch office
of the broker.

Adopted by the State Real Estate Commission, this 22nd day of June, 1999.

Rita M. Halverson, Chairman
State Real Estate Commission



